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3 DEER PARK




City of Deer Park
7777 Blue Ash Road, Deer Park, OH 45236  -  513-794-8860
FRANCIS R. HEALY / DEER PARK COMMUNITY CENTER RENTAL
Community Center Location - 7640 Plainfield Road,  Deer Park, OH  45236
Please complete the following and return to the Deer Park City Office no later than 30 days prior to the requested date of use.     PLEASE PRINT
Name: 






 Date of Application: 



Requested Date of Use:




    Hours Reserved: 

 to 



Event Start Time: 


 Approximate Number of Guests (125 max.): 



Complete Address: 













Phone Number: 




 Email: 







Purpose or Event: 













Community Center Rental Rates:

Cleaning/Damage Deposit:  $300.00

Community Center Fee for Deer Park Residents:  $260.00.

Community Center Fee for Non-Residents:  $750.00.

Person renting/reserving the Community Center must provide a valid photo ID and credit card.

If paying by credit card, you will not be refunded the 3% credit card processing fee.  

Note - All fees must be paid in full no later than 30 days prior to event date.  If fees aren’t paid by that time, the reservation will be cancelled without notice by the City of Deer Park.

Following inspection by the City of Deer Park after the event, the cleaning/damage deposit will be refunded to the renter, if applicable, within 30 days.  The refund will be issued via a City of Deer Park check.  You will be notified when this check is ready for pickup.

Refund of deposit depends on the condition of building when inspected by the City of Deer Park after use of the facility.  If the building is clean, and not damaged in any way, the deposit will be returned to the proper person.
Renter’s Cancellation Policy  
If a reservation is cancelled no later than 14 days prior to the event, all fees will be refunded.  

If a reservation is cancelled less than 14 days prior to the event, the cleaning/damage deposit will be refunded in full and 50% of the community center fee will be refunded.

Rules and Regulations

The City of Deer Park reserves the right to deny use of the Francis R. Healy Community Center to individuals or groups who fail to comply with the rules and regulations set forth.  
It is understood that the individual, group, and/or organization using the above designated facility will comply with the laws of the State of Ohio, as well as all rules and regulations set forth by the City of Deer Park.
1.  Person renting the Community Center MUST remain onsite from the time of picking up the keys until the time of returning the keys to the Deer Park Police Dispatcher.  Deer Park Police will be verifying that the renter is onsite randomly during the rental period.  If the renter is not onsite, there will be an additional fee of $490.00 will be assessed and billed to the renter.

2.  Notify the City immediately if you discover unclean or damaged areas PRIOR to your use. Take pictures if possible.

3.  Person renting the Community Center will be responsible for all people using the facility.

4.  Person renting the Community Center assumes liability for any damage done to the facility during contracted hours.

5.  No motor vehicles in the park.  All vehicles must park in the parking lot.
6.  Must comply with Community Center room capacity of 125 maximum occupancy.

7.  The Police Department & Fire Department have authority to enter the Community Center at any time to check for violations.
8.  Person renting the Community Center is responsible for the keys at all times.  The keys MUST be returned to the Deer Park Police Dispatcher by 12:00 midnight.  If the keys are lost or stolen, the cleaning/damage deposit will be forfeited.  
9.  Clean-up of the Community Center must be done the night of the event.  Cleaning supplies including broom, dustpan, mops, mop bucket, sponges and cleanser are located in the supply closet between the restrooms.  At the conclusion of your event, please be sure that all tables and chairs are cleaned of debris {trash, spillage of liquids, food, etc.}, washed off and left in a clean, dry condition.  
10.  No items pushed up against the walls.  Nothing is to be taped, nailed or attached to the walls. 
11.  DO NOT TOUCH OR ATTEMPT TO MOVE THE TV’s.

12.  Switches for the main hall and kitchen are located on the west wall of the kitchen.  
13.  Appliances are provided for your convenience.  NO GLASS IN THE KITCHEN AREA OR AROUND THE ICE MAKER!  
14.  If at any time the hall is left unattended, turn out the lights and lock the doors.  
15.  Tables and chairs are to be left inside the closet, folded and stacked on the racks provided.  DO NOT DRAG ANY TABLES, CHAIRS, OR ANYTHING ELSE ON THE FLOOR.

16.  Inspect the entire hall, including restrooms, kitchen, coat closet and storage room.  All debris should be picked up and put in the trash containers provided.  Toilets, sinks, kitchen sink, refrigerator and range are to be left in a clean condition.  
17.  NO CHEMICALS ON THE KITCHEN COUNTER.  DISH SOAP AND WATER ONLY.

18.  No glitter inside the building.

19.  The floor throughout the building is to be swept clean of debris.  The building must also be wet mopped.  Warm water only please.

20.  Tables and chairs are not to be removed from inside the Community Center at any time.  
21.  Please place bags of trash in the dumpster outside of the building, near the front door.  Do not use the school’s dumpster across the parking lot. 

BEFORE LEAVING THE HALL:  
Turn off all interior lights.

Flip switch to OFF for the automatic doors.  The switch is located to the right of the doors.

Close all outside doors.  Make sure entrance doors are locked.  
Return the keys to the Police Department.  

Keys must be returned to the Police Department Dispatcher by 12:00 midnight.
I have read and understand the above policies and regulations and agree to comply with the same. For and in consideration of the permission to use the above described facility, I, the undersigned, acquit, discharge, and covenant to hold harmless the City of Deer Park, its officers, employees, servants, and agents of and from any and all actions, causes of action, claims, demands damages, costs, loss of services, expenses and compensation, on or account of, or in any way growing out of, any and all personal injury or property damage which may result to group/organization members as a result of participation in the aforementioned activity at the above described facility.

Renter’s Signature 







 Date 




City of Deer Park Representative 





 Date 




For Office Use Only
Date Deposit Received:  


 Cash/Check #/CC: 


 Into Bank: 



Date Rental Fee Received: 

 Cash/Check #/CC: 


 Into Bank: 


Copy of Driver’s License:   



 Copy of Credit Card: 





Cleaning/Damage Deposit Refund:

Inspected By: 

 Date: 


 Notes: 







Check No.: 


 Date Issued: 


 Amount Refunded: 




Date Renter Contacted to Pick up: 


 Contacted By: 





I have received the above cleaning deposit refund check.

Signature 









 Date 
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